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IMonoxenue

O TopszKe obecreyenns yu4eGHo muTepaTypoit o0yJaromuxcs
MBOY COIII Ne 40

r. Bragukaskas

1. O61ue noJioxenus

1.1 Hacrosiee ITonoxenue pa3paboTaHo B cooTBeTcTBHH DeepanbHbIM 3aKOHOM
Poccwuiickoii Denepanuu «O6 obpazoBanuu B Poccuiickoii Denepanuu» oT
29.12.2012 Ne 273-®3, u ycranasiuBaer: '

1.1.1 opsimox obecrieyenus obygaromuxcs MBOY COIL Ne 40 (nasee — LIIKOJIa)
y4eOHOM uTepatypoit (yyeOHuKaMHM);

1.2 ®opmuposanue yue6Groro ¢ona mKoIEl 1A peanu3anum beneparsHOro u
PErMOHATIEHOTO KOMIIOHEHTOB basuicHoro y4e6Horo miana ocyuecTsusercs

3a CYET CPEJICTB:

denepansHoro GromKera;

6rokera PecrryGmuku Cesepras Ocerns - Ananws;

MYHUIMITATILHOTO OI0IKeTa;

BHEOIOJUKETHBIX CPEICTB 06pa30BaTENBHBIX YUPEXICHUH;

I0GPOBOJIBHBIX B3HOCOB (PH3UUECKUX 1 IOPHUINYECKHX JIULI.

1.3 HopmaTtuBHbI# cpox ucnonb3oBauss y4eOHUKOB — 5 j1eT.

1.4 OtBeTcTBeHHOCTE 33 O6ecTeuenHe MIKOEI y4eOHHKaMU HeceT TUPEKTOp

IIKOJIEI.



2. Vuer yueGHoro ¢poHaa MKOIbHOH OHGIHOTEKH
2.1 Vyer 6ubauoTedHoro Gpoxaa ydaeOHUKOB OCYIIECTBIAETCA B COOTBETCTBUM C

UnctpyKupeit 06 yuere 6ubnnoreunoro ora GuommoTex
o61meobpa3oBaTenbHbIX yupexaenui (mpukas MO PO ot 24.08.2000r.

No2488)

2.2 llIkona dopmupyeT GuGmuoTeuHbIH GOHI Y4eOHOH TMTEPaTypBl,
OCYIIECTBIISET Y4eT yIeOHUKOB, BXOAAIMX B NaHHBIH dbouzx, obecrieunBaeT
MX COXPAaHHOCTb U HECeT 3a HUX MAaTepUabHYI0 OTBETCTBEHHOCTD.

2.3 YueT 6161HOTEUHBIX (GOHIOB yUeOHUKOB OTpaXaeT MOCTYTIICHNC
y4e6HUKOB, MX BBHIOHITHE, BEIHIMHY Bcero GpoHza y4eOHMKOB ¥ CIIYy>XUT
OCHOBOM 151 0BGeCIIeueH s COXPaHHOCTH (OHMA y4eOHHUKOB, IPABUIBHOTO
ero GOpMUPOBAHMS U UCIIOIH30BAHKSA, KOHTPOJIA 32 HATMYMEM U IBHKEHIEM
y4eOHUKOB.

2.4 VyeT 6M61MOTEUHBIX (POHIOB YUeOHUKOB OCYLIECTBIACTCS Ha OCHOBAaHUH
ClledyIOLINX JOKyMeHTOB: «KHHra CyMMapHOTo y4eTa», «KapToTeka y4era
yueGHHKOB», «TeTpanp yuera y4eOHBIX MaTepHAlOM BpEMCHHOIO
XapakTepay.

2.5 Vdery mozjiexar Bce BUIbI yueOHOM IMTepaTyphl, BKIIOYCHHBIC B
OubmuoTeUHBIN QOHL.

2.6 CyMMapHBIif yueT BceX BUAOB JOKYMEHTOB, IOCTYAIOMIAX HIH
BHIOBIBAIOIMX M3 (hOHAa OHOIMOTEKH IIKOJbI, OCYIIECTBISACTCA Kuuroi
CyMMapHOTO y4eTa IIKOJIbHBIX y4e6HIKoB. KHrra cyMMapHOro y4era
BIIsIeTCA JOKYMEHTOM (PUHAHCOBOH OTYETHOCTHU U CITYXKUT OCHOBAHUEM JUIA
KOHTpOJIS 32 COCTOSHHEM U ABIXeHHeM yde6Horo GpoHaa.

2.7 JlaHHBIe KHAT'H CYMMapHOTO y4eTa HEOOXOXMMO HCTIOIb30BATh LA

OTpaXCHUA COCTOAHUS (bOHL[a [IKOJIBbHOM OHOIHOTEeKH IpH 3arI0THEHUH



OTYEeTHOM HokyMeHTaruu «OIII-1 CBenenus o mHeBHOM
obmeobpazopaTenHOM yapexnaenum» u «/I-4 CeneHus o MaTepHabHOM
6a3e THEBHBIX o6u1e66p33013aTeJILme YYPEXACHUN», MHBEHTaPU3aIIMOHHEIX
BEIOMOCTEH U Ap.

2.8 bubnnoreunsiit omnn Yy4e€OHHKOB YYUTBIBaETCH U XPaHHUTCS OTAENBHO OT

6ubnuoreunoro donna 6ubTHOTEKY,

3 @ynkunoHa LHbIE 06I3aHHOCTH MO HCNOJIb30BAHHIO H COXPAHHOCTH
IIKOJIbHBIX Y4e0OHHKOB

3.1 TupexTop mKosr:

OCYIIECTBIIAET yIpaBjIeHUe MIPOLECCOM 06eCIIeye us o0ydJaromuxcs yqe6HoM
JUTEPaTYpOif;

CO3MIaeT yCJIOBHSA I XpaHEHUS YIeOGHUKOB U KOHTPOJIHUPYeT paboTy COXpaHHOCTH
¢onna yyebroi JIUTEPATYPHI;

KOOPAMHUPYET NeSTENbHOCTD MeJarorH4ecKoro, POOUTENBECKOTO U YYEHHYECKOTO
KOJUIEKTHBOB I10 COXPaHHOCTH M GepeXKHOMY OTHONICHHIO K boHny yue6HUKOB B
LLIKOJIE,;

IpeNlyCMaTpUBaeT MEPEI 110 COBEPILEHCTBOBAHHIO HTOM paboTs! npu
TIaHUPOBAHMH y4e0HO-BOCTIMTATENHHOTO IPOLIECCa Ha O4YepeHON y4ueOHbIH rox u
obecnieunBaer cucremMaTHIeCKUl KOHTPOJIb 32 €€ BBIIOIHEHUEM:;

YTBEPXKIALT CMUCOK O0YYAIOLIMXCS, TIOIEKAIIIX obecrnieuyeHuIo 6ecIuIaTHEIMHU
y4yeOHUKaMHu B IIEPBOOYICPENHOM MOpsAKE U3 GOHIOB 6UBIHMOTEKH.

3.2 3amecTturens AHUpPEKTOpA 10 y4ebHol pabore:

COBMECTHO ¢ 6ubmuorekapem Pa3pabaThiBAIOT U NPENBABISIOT €IHHbIE
TpeboBaHMs K 06y4daromuMes 1o HCMOTE30BAHHUIO M 10 COXPAHHOCTH y4e6HUKOB,



COBMECTHO C KJIACCHBIMH PYKOBOOHUTEJIAMH U YUUTEIAMU-TIPEIMETHUKaMU
OCYLIECTBIISIET CUCTEMATHYECKHH KOHTPOJIb HaJ UCITIOJIb30BaHUEM U
COXPaHHOCTBIO yqe6HHKOB B T€YCHHEC BCErO }"Ie6HOFO roaga.

3.3 3amecTuTens IUpEKTOpa MO BOCIIMTATENbHOM paGoTe:

OpraHU3yeT NEATENbHOCTh KIIACCHBIX PYKOBOIUTENEH 10 GOPMHUPOBAHHUIO Y
00y4aromuxcst 6epe)KHOro OTHOMIEHUS K YueGHUKaM;

pa3pa6aTLIBaeT A OPranHu3yeT MEPOIIPUATHA 10 COXPAHHOCTU y‘-Ie6HI/IKOB.

3.4 Vuurens, KIaccHble pyKoBOAuTeNH 5-11 Kiaccos:
3.4.1 B Hawane y4e6HOrO roaa KIacCHbIH PyKOBOLHTEND (yuurens) o6s3aH:

IIOIIYYHUTh KOMIIJIIEKTEI y‘{e6HHKOB B 6H6HI/IOT€KC, IIOATBEPAUTE NMOJTYyYCHUE
IMOAITUCHIO B TeTpalm BbIAA4YH y‘Ie6HI/IKOB I10 KJjlacCcaM,

BBIIATh YUCOHUKH KITacCy IO BEAOMOCTH, B KOTOPO# 06y4daromfecs
PaCIUCBIBAIOTCS 32 MOIYYEHHBIN KOMILIEKT;

MPOBECTH Oecey-HHCTPYKTaX 00yYaromuXcs ¥ pOAUTeNeH(3aKOHHbIX
IpeNCTaBUTENeH ) CBOETO Ki1acca 00 065A3aHHOCTAX 06YYaOIUXCS IO
MCITOJIB30BAHUIO M COXPAHHOCTH IIKOJIBHEIX Y4eGHUKOB.,

3.4.2 KintacCHBIN pyKOBOIUTEND (YUHTEND):

HECET OTBETCTBEHHOCTH 338 KOMILIEKTHI yUeOHUKOB, IOJyYeHHbIE B IIKOIBHOM
6ubnHoTeKe B TeYeHHUE BCETO yIeGHOrO roja,;

OCYIIECTBIISET KOHTPOJIb 33 HX COCTOSHHEM.
3.4.3 B xoHIle y4e6GHOro rosa KIacCHBIH PyKOBOIHTEb (yuuTens):

JIOJXKEH 00€CTIeYNTh CBOEBPEMEHHYIO CIady YIeGHHKOB CBOErO KIacca B
IKOJIbHYO0 OU6IMOTEKY B COOTBETCTBHH C IPa(HKOM;

B ClTy4ae HeOOXOIMMOCTH 06ECIeYHUTh PEMOHT y4e6HHKOB.
3.4.4 OcyiuecTBIIsET OCTOSHHYIO paboTy ¢ 06yHaIIMMICS KIacca i UX
POIUTENAMH (3aKOHHBIMH NPEICTABUTENSIMH) T10 BOCIIMTAHHUIO GEPEeKHOTO

OTHOIIIEHHS K yueOHOM KHuUre;

3.4.5 B ciyuae YTepH y4eOHUKa KIaCCHBIM PYKOBOIMTENS (YIUTEINh) 00s3aH



TPOKOHTPOIMPOBATE CBOEBPEMEHHOE €0 BO3MEILEHHE.,

3.5 Vunrens-npenmernuxu:

00s13aHBI CHCTeMaTHYeCKH TIPOBEPATE COCTOAHUE YUEOHHKOB 110 CBOEMY
npeaMery;

coobmare 6ubmrorekapio, KJIACCHOMY PYKOBOAHTEIO (YUUTEIIO), POLHTENIM
O0Y9arOIIMXCS Yepes 3amuCch B THEBHHMKE 0 IIOXOM OTHOILIEHHH 06GYYaroIIerocs K
Yy4YeOHBIM KHHraMm.

3.6 3aBenyrommuii O6ubIMoTEKOMH (6ubmrorekaps):
Henocpexncreennyio paboty ¢ GubnuoTeyHEIM (OHIOM LIKOMBHBIX y4eGHIKOB
B IlIKOJIe BefeT GUGIHOTEKapS.

obecrieunBaer [IPaBUNbHOE XpaHEHHE U HECET OTBETCTBEHHOCTE 34 COXPaHHOCTh
INKOJNBHOrO GoHIA y4eOHUKOB;

BBIOACT U I[IpUHUMaeT yT‘IeGHI/IKI/I II0 Kl1accam;

IPOBOJKT COBMECTHYIO paGoTy ¢ aIMHAHUCTPALMEH IIKOJIBI IO COXPAHHOCTH
Y4eOHHUKOB;

BEZIET paboTy ¢ 06yYaloImUMHUCS 110 GepexHOMY OTHOIIEHHUIO K IIKOJIBHOMY
y4eOHUKY;

MPHHUMAET MEpEI 10 BO3MEIIEHHUIO ynepHa, IIPUYHMHEHHOIO yuyeOHHKaM
obyvaromumucs. :

3.7 O6yuarommecs: KoL
3.7.1 O6s3ausr:

GepexxHO OTHOCHUTEBCA K y4eOHHKaM, TOJIyYeHHEIM H3 bonna 6ubnmoreku, a
MMEHHO: HE JIeJIaTh B HUX [IOMETOK, NIOJYEPKUBAHUIA,

HE BRIPEIBATh, HE 3arMGaTh yIJibl CTPAHULI, He eperuoath NeperuieTs yaeGHUKOB,
HE PUCOBATE;

IPOCMOTPETE y4eOHUKH U [IpU 0GHAPYKEHUH ne(eKTOB COOBIIUTE
bubnmorekapro. Ecnu Y4eOHHKH UMeIOT He6GobLIHe NIOBPEeXAEHHUs, HEOOX0IUMO
UX YCTPaHHUTB;

NIOJIyYUB y4eOHHUKHY, 3a0IHUTD TabIIMIly B KOHIIE Y4eGHHKOB (yxasats dpamumnmio
H M3, KJ1acC, y4eOHBIH o, MOCTABUTE OLIEHKY COCTOSIHHA y4eOHHKOB HA MOMEHT
TOJTY€HHs); aKKYPATHO 06epHYTH y4eOHuKY;

CJIICOUTE 32'TEM, YTOOBI }"IeﬁHI/IKI/I, KOTOPBIC HYXJAIOTCS B PEMOHTE, ObLIH
CBOEBPEMEHHO OTpeMOHTI/IpOBaHBI, IIOAKJICCHEI, B T.4. HA MOMEHT cJlayy,



BO3BpalaTh y4eOHUKH B OGUOIHOTEKY B CTPOTO YCTAHOBIEHHBIE CPOKH, & UMEHHO:
1-8,10 kmaccer — mo 30 mas, 9,11 knacesl — 10 18 HroHS.

OG6y4alomumes, He ¢IaBIIHM XOTS GbI OAHH y4e€OHHK, HA HOBbBIii y4eOHbIH

rox (1o nmorauieHus 32J0/I)KHOCTH) Y4eOHHKH He BBIAAIOTCS

3.7.2 JlokyMeHTHI 1 aTTecTaThl 06 06pa30BaHUHU BEIAIOTCS BBIOBIBAIOLIHM
O0Y4aIOIIMMCS TIPH NPEBSBIEHHH CIIPABKH O c/iade y4eOHUKOB.

3.7.3 B cy4ae HecoOTBeTCTBHA yueGHUKaA KPUTEPHUAM OLIEHKY UK YTEPH
y4eOHHKa, 06ydarommiics JOKeH BO3MECTUTD ero HOBBIM (TOT Xe aBTOp, TO
K€ HAMMEHOBaHUE, U3NIaHHBIM Ha MOMEHT yTpaThl y4eOHuKa). Paspemaercs
B3aMEH yTEPSHHBIX MM HCIIOPYCHHBIX y1eOHUKOB COABaTh ApyTrHe yueGHHKH

(paBHOIIEHHBIE TTO COEPXXaHMIO U CTOUMOCTH, HCXOMS MX MOTPEGHOCTH ILIKOJBL, TI0
COTJIaCOBAHHUIO C 3aB.OMOIHOTEKON), HEOOXOTUMBIE IS y4eOHo —

BOCIIMTATEIBHOIO MIPOLIECCA B HIKOJIE.
3a yTpaTy oby4arommmucs y4eGHIKOB U3 GUBITHOTEIHOTO doHIa uu
TIPA9MHEHIE UM HEBOCIIOIHIMOTO Bpe/ia OTBETCTBEHHOCTD HECYT POIHTEINH

WUJTU 3aKOHHEIE I'IpeI[CTaBI/ITeJ'II/I).

4 Kpurepuu onenku coxpannocTn yueGHHKA: (115 KIAACCHBIX
PYKOBOAHTeI€H)

«Ouerka 5»: yqe6HUK 06epHYT; Tabauma COXPaHHOCTH 3aIl0JHEHa; KHIKHBIN

OJIOK MPHKpEILIEH IUI0THO; IPOKJIEEH CrUb ¢opsana (TexHuyeckuit nedexT

KHUI'W); KHUTA YHCTas.
«Ouenka 4»: yqe6HUK 06epHYT; TabiIHIa COXPaHHOCTH 3aIoJIHeHa; KHIKHBIHA
OJI0K MPUKpEIIeH IUI0THO; KHUTa YKCTas; CAeNaH HeGobmoi KOCMETHYECKHH

PEMOHT: NMOOKNIEEeH YT'OJIOK KOpelika y‘leGHI/IKa.

«Ouenxka 3»: yueGHUK coXpaHeH YIOBJIETBOPUTENBHO: PEMOHT CENaH



HEAaKKypaTHO, KHI>KHBIHN 610K [IPHINNT K [IEPETIETY, NOAKIEeH KOPEIIIOK
y4eOHUKa; yueOHuK TPA3HBIN, IOXYHILIEHBI CJIe b IIOMETOK; Tabua

COXPaHHOCTH 3aIlOJIHEHA.

«Onenxa 2y: y4eOHUKY Tpebyertcs OCHOBATEJIbHBIM PEMOHT: 610K KHUTH U
KOpEIIOK O0TOpBaHE! OT mepemnnera, Ha CTpPaHHLIaX UMEIOTCS 3aITUCH M IOMETKH,

Y4eOHHUK Ips3HbI,

[Ipumeuanue:

1) ITocne [IEPBOr0 rofa UCOAB30BAHUS YYEOHHUK TOKEH UMETE OLIEHKY «5»;
2) Iocne Tpex ner HCIIONB30BaHUs YIeOHHUK OMKEH UMETh OLIEHKY «4»;

3) IMocne natu ner HCITOJIb30BaHUS Y4eOHUK JOMKEH UMETE OLIEHKY «3»;

Ecnu xpurepun onenxu (ronHOCTH) y4ye6HuKa B YCTaHOBNEHHEIE CPOKH He

cobIIo e b, YUEOHHK ITOANEeKHUT 3aMeHe.

5 CucreMy opranos, B3aHMOICHCTBYIOIMX MEXIY co60i B 1ensx obecreyenus

IIKOJIBl Y4e6HOIH nHTepaTypon COCTaBIIAIOT yIpaBIeHUE obpaszoBaHus
r.Bnangukaskas u LIKOJ1a

5.1 IlIkona:

5.1.1 Onpenensier BBEIOOD yue6HBIX [IPOrpaMM U y4yeOHO-METOJUYECKO]
JUTEPATYPBI U1 OpraHU3alK 0bpa3oBaTenLHOro Npowecca B

COOTBETCTBUH C 06pa3oBaTeIbHOM IpOrpaMMOoi, y4eGHBIM IIITAHOM IIKOJTBL
5.1.2 Exeromgo IIPUHHMAET Ha eNaroruyeckoM COBeTe [IepeYeHb yyeOHHKOB,

HEOOXOMUMEIX 115 pealmsaimy yueGHEIX nporpamm (B cpok 10 01 mapta

TEKyIIero roz[a)



5.1.3 Ananusupyet HeoGXOIMMOE KOJMYECTBO YUeOHHUKOB, 00ECIIeUNBAIOLINX
peanuzanuro pabouero yuyeGHOro miaHa 06pa3oBaTeNEHOIO YIPEKICHUS C
YYETOM IPEEMCTBEHHOCTH 110 BEpTHKAIU (IPeeMCTBEHHOCTh 00y4eHus ¢ [

no 11 xJj1.) ¥ ropu3oHTaNH (IPEeeMCTBEHHOCTh yueGHO-METOIUYECKOTO
KOMILJIEKTa: yueOHHK, paboyas TeTpaab, IMAaKTHIECKIE MaTepHalIbl U T.1.)

B COOTBETCTBHUH C IIPOrpaMMaMH, KOJIHYeCTBOM ofydaromuxcs, GopMUpYeET
MoTpe6HOCTE B y4eOHO#M TuTepaType U IPorpaMmy 110 CO3AaHUI0 GoHIa

y4eOHHUKOB C OIpeleNeHreM HCTOYHUKOB (DMHAHCUPOBAHHUA Ha Orkaimme 4
roza.

5.1.4 ExxeronHo uHGOpMUpYeT 00YYAIOIIUXCS ¥ UX POIUTENEH O IEpeyHe
y4eOHOM JIUTepaTypbl, BXOAAIIEH B KOMIUIEKT IJIsl O6YYEHHS B CIIEAYIOLIEM
Kiacce, ¥ O HAJIMYMY UX B IIKOIBHOM OubnnoteyHoM donHze (B cpok 1o 25
Masi TeKyIIero rojaa).

5.1.5 BeisiBrsieT 00y4aromuXxcs U3 COLMAIbHO HE3aIIMIIEHHBIX CJI0EB HACEIeHUS

AJIs IepBOOYEPEHOro obecnedeHus yaeOHo! tuTepaTypoit u3 GoHaa MKOIbHOM
OUONUOTEKH.

5.1.6 OcyecTBiseT KOHTPOIB 32 COXPAHHOCTHIO y4eOHOM TUTEPaTypH,
BBIIJAHHOM 00y4arommmces.

5.1.7 I'Ipom;nm €XXETOJIHYI0 HHBEHTapU3aLIUIO 616 IHOTEYHOTO ¢boHaa yuebHoit
¥ [IPOTPaMMHO-METOJUYECKOH JIUTEPaTYPHI.

5.1.8 PazpabatsIBaeT 1 yTBEpKIa€T HOPMATUBHEIE TOKYMEHTEHI,
periaMeHTHPYIOIINE AeITeIbHOCTh LIKOIBI 0 00eCTIeUeHHIO 00YYaIOIIHXC s
yuebHOM TUTepaTypoil, B TOM YKCIIE 3@ CYET CPECTB MECTHOrO BIOIKeTa H
BHEOIOKETHEIX HCTOYHHKOB.

5.1.9 OcymecTBiseT KOHTPOJIb 32 COOTBETCTBHEM (OHA yIeOHOM 1
IIPOrpaMMHO-METOIUYECKON TIUTEPATYPhl peallu3yeMbIM IIporpaMMaM |
pabodeMy yueGHOMY IUIaHy IIKOJMEL.

5.2 Vrpasnenue obpasosanus r. Biagukaskas:

5.2.1 Pa3pabarsiBaer B npezeNnax CBOeH KOMIIETEHIIMM HOPMAaTUBHBIE JOKYMEHTHI,
OMpENENAET U YTBEPKIAAET OPAAOK obecrieyeHus yueOHOMH TUTepaTypoi MKOJIEI C
IIPUBJICYCHUEM Pa3HBIX HCTOYHUKOB (DMHAHCHPOBAHHS.

5.2.2 Ipu GpopMHPOBaHUM IPOEKTA MECTHOTO GIOKETA €XKErOIHO BHOCHT



MPEANIOKEHHSA 10 06beMaM QHHAHCHPOBAHHUS Ha MPHOGPETEHHUE y4eOHoM u
[IPOrpaMMHO-METOAMYECKOH TUTepaTypsl IS [IKOJIEL

5.2.3 OcymmecTBNIseT KOHTPOITH 33 IIPOBEEHNUEM €KErOIHOMN HMHBEHTapU3allii
6ubnmuoTeuHOro GoHAa yIeGHUKOB MKOIEL.

5.2.4 Ananusupyer 06ecrnedeHHOCTS MIKOJIEL y4eOHOH U mporpaMMHo-
METOAMYECKOH JIUTEPATYpOl M NIPEACTABISET JAHHYIO HHOOPMALHIO B
PCTHOHANBHEBIN UCIIONHUTENBHEIN OpraH, KypHUpYyOLIHii BOIIPOCHI 00pa3oBaHusl.

5.2.5 JIoBOAUT [0 CBEIEHHUS IKOIbI (enepanbHblil epeyeHs yue6HOI
JTUTEPATYPBI HA IPEACTOSALIUMN YUeOHEIH ro,.

5.2.6 OcymecTBisieT KOHTPOJIb 33 COOTBETCTBHEM ¢onaa yaeOHOM U mporpaMMHO-
METOIMYECKOH JIUTEPATyphl pealtn3yeMbiM POrpaMmam, y4eOHOMY miaHy
IIKOJIBI.

5.2.7 JIoBOOMT 10 CBENEHMS YUACTHUKOB 06pa3oBaTEILHOTO MOPSIOK
obecrieueHns WKoIE! yueGHOM JIMTEepaTypoil.



